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JOB ANNOUNCEMENT 

 
TITLE: Music Leader (12 month position) 
 
PURPOSE: To oversee the total church music program: conduct the Chancel 
  Choir, supervise the Handchime and Handbell groups, supervise 

 the organist and accompanist(s), and develop and supervise  
 special music, programs, and ensembles. 

   
ACCOUNTABILITY:  To be accountable to the Pastor as immediate Supervisor               

and to the worship committee. 
 
RESPONSIBILITIES:  
 

1. To work closely and cooperatively with the Pastor to implement a variety of 
music into the theme of each service of worship as well as special services 
and programs. 

 
2. To direct the Chancel choir, in the rehearsal and presentation of selected 

music in worship. To lead the organist and accompanist(s)  
in rehearsal and presentation of music. 
 

3. To accompany when appropriate with vocals or instruments. To be sure that 
media and lyrics are prepared and facilitated for worship. 

 
To be creative in prospecting for ways that music ministry can serve as an 
outreach for Westminster. 

 
4. To serve as an immediate supervisor of the Assistant Music Leader and 

organist. 
 

5. To provide music in the absence of the Chancel Choir. 
 

6. To provide for a substitute when absent. 
 

7. To prepare and manage the music budget with the worship committee and 
the pastor. 

 
8. To oversee the duties of and provide support to volunteer sound 

technician(s). 
 
12.      To serve as a staff liaison and ex-officio member of the Worship 

Committee and attend monthly meetings of the Worship Committee. 
 



 
 
 
 
RELATIONSHIPS:  
 

The Music Leader has a working relationship with the Pastor, 
  Worship Committee, Choir members, church accompanist(s),  
                      Organist and volunteer sound technician and other staff in the  
                      performance of his/her responsibilities. 
 
POSITION REQUIREMENTS: 
 

1. Must have a personal relationship with Jesus Christ and be an active 
participant in a Christian fellowship. 

2. A Bachelors Degree in music or a related field from an accredited 
college/university is desired; however, experience may be substituted on a 
two years’ experience/one year academic basis. 

3. Handbell experience is desirable, but not required. 
4. The ability to incorporate a variety of musical elements to increase 

congregational participation in the music ministry of the church and 
congregational engagement in worship. 

 
EVALUATIONS: 
 
First year reviews are conducted at three months, six months, and one year and annually 
thereafter. Performance reviews are conducted by the Session Personnel Committee with 
the Pastor as Immediate Supervisor. 

 
 

COMPENSATION: 
 
It is anticipated this position will require 11 hours per week of work time.  The 
compensation will be $11,440 annually. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 


